Customer Data Update Request

Date: [Insert Date]

[Customer's Name]

[Customer's Address]

[City, State, Zip Code]

Dear [Customer Service Team/Specific Name],

I hope this message finds you well. I am writing to request an update to my personal data
associated with my account ([Insert Account Number or 1D]).

Details to be updated:

e Current Information: [Insert current information]
o Updated Information: [Insert updated information]

For your records, | have attached relevant documents verifying my updated information.

Thank you for your attention to this matter. | look forward to your prompt response confirming
the update of my information.

Sincerely,
[Your Name]
[Your Email]

[Your Phone Number]



