
Product Supply Update 

Date: [Insert Date] 

Dear [Recipient's Name], 

We hope this message finds you well. We are reaching out to inform you about an update 

regarding our product supply. 

As you know, maintaining a steady supply of our products is our top priority. We have been 

monitoring the situation closely and would like to provide you with the following updates: 

• Product Name: [Insert Product Name] 

• Current Stock Status: [In Stock/Out of Stock/Backorder] 

• Expected Restock Date: [Insert Date] 

We understand that timely product availability is crucial for your operations, and we are 

committed to keeping you informed of any changes that may arise. 

If you have any questions or require further assistance, please do not hesitate to contact us at 

[Insert Contact Information]. 

Thank you for your continued partnership. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


