Service Maintenance Timeline Reminder

Dear [Recipient's Name],

We would like to remind you of the upcoming service maintenance scheduled for [Date]. This
maintenance is essential to ensure the optimal performance of our services.

Maintenance Details:

o Date: [Date]

e Time: [Start Time] to [End Time]

e Duration: [Duration]

e Services Affected: [List of Services]

We appreciate your understanding and cooperation during this time.
Thank you for your continued support.

Best regards,

[Your Name]

[Your Position]
[Your Company]



