
[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to follow up on our previous discussion 

regarding the medical coding quality assurance process. As we aim to enhance our coding 

accuracy and compliance, I would like to touch base on the status of the initiatives we identified. 

Specifically, I am interested in any updates on the training sessions scheduled for the coding 

team and insights from the recent audits. Your feedback is invaluable to ensure we are making 

the necessary improvements. 

Thank you for your attention to this matter. I look forward to hearing from you soon. 

Sincerely, 

[Your Name] 

[Your Position] 


