
Your Name 

Your Address 

City, State, Zip Code 

Email Address 

Phone Number 

Date 

Recipient's Name 

Title 

Company/Organization Name 

Address 

City, State, Zip Code 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am currently [your current 

educational status or job position] with a keen interest in pursuing a career in advanced medical 

fields. I am writing to inquire about the possibility of job shadowing opportunities within your 

esteemed [hospital/clinic/organization]. 

I am particularly interested in [specific department or specialty, e.g., oncology, cardiology], and I 

believe that observing professionals in a real-world setting would provide invaluable insights 

into the day-to-day operations and challenges faced in this field. I am eager to learn and enhance 

my understanding of advanced medical practices. 

If there are any procedures I should follow to apply for such an opportunity, or if you could 

suggest a suitable time for me to discuss this further, I would greatly appreciate your guidance. 

Thank you for considering my request. I look forward to the possibility of learning from your 

team. 

Sincerely, 

[Your Name] 


