
Reminder: Upcoming Medical Problem-

Solving Workshop 

Dear [Recipient's Name], 

This is a friendly reminder about the Medical Problem-Solving Workshop scheduled for [Date] 

at [Time]. The workshop will take place at [Location]. 

We are excited to have you join us for an engaging and informative session. Please remember to 

bring any necessary materials and prepare any questions you might have. 

If you have not yet confirmed your attendance, kindly reply to this email at your earliest 

convenience. 

Looking forward to seeing you there! 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Contact Information] 


