
Audit Findings Report 

Date: [Insert Date] 

To: [Recipient's Name] 

Position: [Recipient's Position] 

Organization: [Recipient's Organization] 

Subject: Ethical Compliance Audit Findings 

Dear [Recipient's Name], 

We are writing to inform you of the findings from the recent ethical compliance audit conducted 

on [Insert Date or Period]. The audit aimed to evaluate the adherence to ethical standards and 

regulations within your department. 

Summary of Findings 

• Finding 1: [Brief description of finding] 

• Finding 2: [Brief description of finding] 

• Finding 3: [Brief description of finding] 

Recommendations 

1. [Recommendation 1] 

2. [Recommendation 2] 

3. [Recommendation 3] 

Please review the attached detailed report for comprehensive insights and suggested action plans. 

We expect a response by [Insert Due Date] regarding the implementation of the 

recommendations provided. 

Thank you for your commitment to maintaining ethical standards within our organization. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


