
Healthcare Compliance Audit Notification 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Organization Name] 

[Organization Address] 

Dear [Recipient's Name], 

We are writing to inform you that a compliance audit will be conducted at [Organization Name] 

from [Start Date] to [End Date]. This audit is a routine procedure to ensure adherence to federal 

and state regulations regarding healthcare practices. 

During this audit, our audit team will review various aspects of your operations and 

documentation, focusing specifically on: 

• Billing and coding practices 

• Patient confidentiality and records management 

• Quality of care standards 

• Staff training and compliance procedures 

Please ensure that all relevant documents and personnel are available for review during the audit 

period. Your cooperation is essential to facilitate a smooth process. 

If you have any questions or require further information, please do not hesitate to contact me at 

[Your Contact Information]. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


