Hospital Admission Process Overview

Dear [Patient's Name],

Welcome to [Hospital Name]. We would like to provide you with an overview of the hospital
admission process to ensure a smooth experience.

1. Pre-Admission

Before your admission, please ensure you have completed the following:
« Fill out the admission forms.

e Provide insurance information.
e Schedule any necessary pre-operative tests.

2. Day of Admission

On the day of your admission, please follow these steps:
o Arrive at the hospital at the scheduled time.

e Check in at the admissions desk.
o Provide any additional documentation as required.

3. During Your Stay

Once admitted, you will:
e Be assigned a room.

e Meet your healthcare team.
« Receive information about your care plan.

4. Discharge

When it is time to leave the hospital, the discharge process will include:
« Receiving discharge instructions.
e Scheduling follow-up appointments.

« Reviewing medications and care guidelines.

If you have any questions regarding the admission process, please do not hesitate to contact our
admissions office at [Contact Information].

Thank you for choosing [Hospital Name]. We look forward to caring for you.



Sincerely,

[Your Name]
[Your Title]
[Hospital Name]

[Contact Information]



