
Volunteer Introduction Letter 

Date: [Insert Date] 

To: [Recipient's Name] 

Title: [Recipient's Title] 

Organization: [Organization's Name] 

Address: [Organization's Address] 

Dear [Recipient's Name], 

My name is [Your Name], and I am writing to express my interest in volunteering at 

[Organization's Name]. I am a [Your Background - e.g., student, professional] with a passion for 

healthcare and a strong desire to contribute to [specific goal related to the medical setting]. 

I have previously volunteered at [Previous Volunteer Experience], where I developed skills in 

[mention relevant skills or experiences]. I am particularly drawn to [specific aspect of the 

organization or its mission], and I believe my background in [related field or expertise] would 

allow me to make a meaningful contribution to your team. 

I am available to volunteer [mention your availability] and am eager to assist in any way that you 

see fit. I am looking forward to the opportunity to work alongside healthcare professionals and 

learn more about [mention any specific interests related to the medical field]. 

Thank you for considering my application. I hope to connect with you soon to discuss potential 

volunteer opportunities. Please feel free to contact me at [Your Phone Number] or [Your Email 

Address]. 

Sincerely, 

[Your Name] 


