Welcome to Our Team!

Dear [Employee's Name],

We are excited to welcome you to [Company Name]! As part of our commitment to your well-
being, we offer a comprehensive healthcare plan to support you and your family.

Healthcare Plan Enrollment

Please take a moment to review the following information regarding your healthcare plan
enrollment:

e Enrollment Period: [Start Date] to [End Date]
o Available Plans: [List of Plans]
« How to Enroll: [Enrollment Instructions]

For additional information, please refer to the benefits section of our employee handbook or feel
free to contact our HR department at [HR Contact Information].

We look forward to your contributions at [Company Name] and hope you take full advantage of
the benefits available to you!

Best regards,
[Your Name]
[Your Title]

[Company Name]



