
Request for Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Dear [Sponsor's Name], 

I am writing to you on behalf of [Your Organization], a [describe your organization briefly, e.g., 

non-profit organization, school, etc.], to request your support as a sponsor for our upcoming 

educational outreach event titled "[Event Name]." This event is scheduled to take place on 

[Event Date] at [Event Location]. 

Our goal for this event is to [briefly outline the purpose and objectives of the event, e.g., raise 

awareness, provide educational resources, etc.], and to serve [describe the target audience, e.g., 

local schools, community members, etc.]. We believe that your commitment to [Sponsor's Field 

or Type of Support, e.g., education, community engagement] aligns perfectly with our mission. 

We are seeking sponsorship at various levels: [briefly outline sponsorship tiers, e.g., Gold, 

Silver, Bronze, or a flat amount]. Your support will help cover costs related to [list specific costs 

such as venue rental, educational materials, advertising, etc.]. In return, we would ensure that 

your organization is prominently featured in all event-related materials and communications, 

providing you with valuable visibility and community recognition. 

We would be grateful for the opportunity to discuss this request further and explore how we can 

work together to make [Event Name] a success. Thank you for considering our proposal. We 

look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 



[Your Organization] 


