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Introduction 

We are writing to provide an analysis of the recent internship program conducted from [Start 

Date] to [End Date]. This report outlines the outcomes, feedback, and recommendations for 

future internships. 

Internship Overview 

The internship program aimed to [Briefly Describe Aim/Purpose of the Internship]. During this 

period, [Number] interns participated in various projects including [List Key Projects]. 

Outcomes 

• Interns successfully completed [Number] projects. 

• [Percentage]% of interns reported improved skills in [Specify Skills]. 

• Feedback from supervisors indicated [Summarize Supervisor Feedback]. 

Feedback 

Interns expressed their experience as [Summarize General Feedback from Interns]. Notable 

comments included [Quote Any Significant Feedback]. 

Recommendations 

Based on the analysis, we recommend the following for future internships: 

• Enhance training sessions on [Topic]. 

• Increase the duration of the internship to [New Duration]. 

• Implement a structured feedback program throughout the internship. 

Conclusion 



Overall, the internship program yielded positive results and valuable insights. We are committed 

to continuously improving our internship offerings and appreciate your support in this endeavor. 

Thank you for your attention to this matter. Should you have any questions or require further 

details, please feel free to contact me. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


