
Letter of Collaboration 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Address Line 1] 

[Address Line 2] 

[City, State, Zip Code] 

To: [Recipient's Name] 

[Recipient's Position] 

[Recipient's Organization] 

[Address Line 1] 

[Address Line 2] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are reaching out to propose a collaboration between [Your Organization] and [Recipient's 

Organization] to enhance our efforts in promoting wellbeing and diversity within our 

communities. We believe that by combining our resources and expertise, we can create impactful 

projects that align with our mutual goals. 

Our proposed areas of collaboration include: 

• Joint workshops and training sessions on diversity awareness 

• Community outreach programs targeted at underrepresented groups 

• Research initiatives aimed at assessing community wellbeing 

We are confident that together we can make a significant difference. We would love the 

opportunity to discuss this collaboration further at your earliest convenience. Please let us know 

a suitable time for a meeting. 

Thank you for considering this partnership. We look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Email Address] 

[Phone Number] 


