
Request for Sponsorship: Association 

Learning and Development Course 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Your Organization]  

[Your Address]  

[City, State, Zip]  

[Email Address]  

[Phone Number] 

[Sponsor's Name]  

[Sponsor's Position]  

[Sponsor's Organization]  

[Sponsor's Address]  

[City, State, Zip] 

Dear [Sponsor's Name], 

I am writing to request your sponsorship for our upcoming Association Learning and 

Development Course, which will take place on [insert date] at [insert location]. This course aims 

to enhance the skills and knowledge of participants, focusing on [insert key topics]. 

Your support will help us provide a high-quality learning experience and promote professional 

development within our community. In return for your sponsorship, we would be pleased to offer 

[insert sponsorship benefits, e.g., logo placement, promotional opportunities]. 

We believe that a partnership with [Sponsor's Organization] would greatly contribute to the 

success of this event and provide you with valuable exposure to [insert target audience]. 

Thank you for considering our request. I look forward to the opportunity to discuss this further. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Organization] 


