
Mail Forwarding Instruction 

Date: [Insert Date] 

[Your Name] 

[Your Current Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

To Whom It May Concern, 

I, [Your Name], am writing to formally request the forwarding of my mail to my new address. 

My tenancy at [Current Address] will end on [End Date], and I have moved to the following new 

address: 

[New Address] 

[City, State, Zip Code] 

Please ensure that all mail and packages addressed to me are forwarded promptly to my new 

address starting from [Start Date]. If there are any forms or additional information required to 

process this request, please feel free to reach out to me using the contact information provided 

above. 

Thank you for your assistance in this matter. 

Sincerely, 

[Your Name] 


