
Announcement of Remote Work Policy 

Date: [Insert Date] 

Dear [Employee/Team Name], 

We are pleased to announce the implementation of our new remote work policy, designed to 

enhance flexibility and productivity within our association. This policy will take effect starting 

[Insert Effective Date]. 

Key Highlights of the Remote Work Policy: 

• Eligibility Criteria 

• Work Hours and Availability 

• Communication Protocols 

• Equipment and Technology Support 

• Performance Monitoring 

We believe that offering remote work options will not only support our team's well-being but 

also promote a healthier work-life balance. Further details and guidelines will be provided in the 

upcoming training sessions. 

If you have any questions or concerns, please feel free to reach out to your manager or the HR 

department. 

Thank you for your continued dedication and hard work. 

Sincerely, 

[Your Name] 

[Your Position] 

[Association Name] 


