
Important Security Breach Awareness Notice 

Dear [Organization Name] Members, 

We are writing to inform you of a recent security breach that may have affected your personal 

information. Our organization takes data security very seriously, and we want to ensure that you 

are aware of the situation and the steps we are taking to address it. 

What Happened: 

On [date of breach], we detected unauthorized access to our systems. We promptly initiated an 

investigation and have determined that certain data could have been compromised. 

What Information Was Involved: 

The information that may have been affected includes: 

• Name 

• Email Address 

• Phone Number 

• [Other relevant data] 

Steps We Are Taking: 

We are taking the following actions to mitigate the impact of this breach: 

• Engaging cybersecurity experts to enhance our security measures. 

• Notifying law enforcement and relevant authorities. 

• Offering free identity theft protection services to affected members. 

Your Protection: 

We encourage you to remain vigilant and monitor your accounts for any suspicious activity. 

Please consider changing your passwords and enabling two-factor authentication where 

available. 

If you have any questions or need further assistance, please do not hesitate to contact us at 

[contact information]. We appreciate your understanding and cooperation as we work to resolve 

this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Organization Name] 

[Contact Information] 


