Cybersecurity Alert

Dear Team,
We are reaching out to inform you of a recent cybersecurity incident that has been detected. As

members of our organization, your awareness and vigilance are crucial to ensuring our collective
safety.

Incident Details:

o Date of Incident: [Insert Date]
o Description: [Insert Brief Description of Incident]
e Impacted Systems: [Insert Affected Systems]

Recommended Actions:

1. Do not open suspicious emails or attachments.
2. Change your passwords immediately, particularly for sensitive accounts.
3. Report any unusual activity to the IT department.

Your cooperation is essential in mitigating risks associated with this incident. Please remain
cautious and report any concerns as soon as possible.

Thank you for your attention to this important matter.
Best Regards,
[Your Name]

[Your Position]
[Organization Name]



