
Request for Sponsorship 

[Your Name] 

[Your Position] 

[Association Name] 

[Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Position] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this letter finds you well. I am writing to you on behalf of [Association Name], an 

organization dedicated to [brief description of the association's mission or goals]. We are 

currently seeking sponsorship to support our upcoming event [Event Name] scheduled for [Event 

Date]. 

This event aims to [describe the purpose/goal of the event] and is expected to attract [number] of 

participants, including [audience details]. Our previous events have successfully [mention any 

past successes or impact]. 

We would be honored to have [Company/Organization Name] as a key sponsor for this event. 

Your support will not only help us achieve our goals but will also provide your brand with 

visibility and recognition among [target audience]. We offer various sponsorship levels, with 

corresponding benefits, which are outlined in the enclosed sponsorship proposal. 



We would greatly appreciate the opportunity to discuss this sponsorship further. Please let me 

know a convenient time for us to meet or have a call. Thank you for considering this opportunity 

to partner with us in making a positive impact. 

Sincerely, 

[Your Name] 

[Your Position] 

[Association Name] 


