
Funding Inquiry Letter 

[Your Name] 

[Your Position] 

[Your Association Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Position] 

[Recipient Organization Name] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to you on behalf of [Your Association Name], 

an organization dedicated to [briefly describe your organization's mission and objectives]. We 

have been serving the community for [number of years] and are committed to [briefly discuss 

your work and impact]. 

As we strive to continue our valuable services and expand our programs, we are facing some 

resource challenges that are impacting our ability to fulfill our mission effectively. We are 

currently seeking funding opportunities to support [describe specific needs, projects, or 

programs]. 

We would greatly appreciate any information on potential funding sources or partnerships that 

your organization may be aware of. If possible, we would like to schedule a meeting to discuss 

this further and explore opportunities for collaboration. 

Thank you for considering our request. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Association Name] 


