
Letter of Proposal for Resource Allocation 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Association/Organization Name] 

[Recipient's Address] 

Dear [Recipient's Name], 

We are writing to propose a resource allocation for [specific project or initiative] that we believe 

will greatly benefit our association and further our mission of [briefly state the mission or goal]. 

As outlined in our previous discussions, we have identified [specific resources needed, e.g., 

funding, staff, materials] that are essential to the successful implementation of this project. The 

total estimated cost for these resources is [insert amount]. 

We project that this investment will yield [describe the expected outcomes, benefits, or 

improvements]. By allocating these resources, we can enhance our capacity to [specific goal or 

activity], ultimately serving our community more effectively. 

We would appreciate the opportunity to discuss this proposal further and answer any questions 

you may have. Thank you for considering our request for resource allocation. 

Sincerely, 

[Your Name] 

[Your Title] 

[Association/Organization Name] 

[Your Contact Information] 


