
Parking Allocation Notice 

Date: [Insert Date] 

To: All Residents 

Subject: Parking Space Allocation 

Dear Residents, 

We are pleased to inform you that parking spaces have been allocated for residents of 

[Apartment Name]. The current allocation details are as follows: 

• Parking Space Number: [Insert Space Number] 

• Assigned To: [Resident Name] 

• Duration of Allocation: [Start Date] to [End Date] 

Please ensure that you display the assigned parking permit in your vehicle at all times while 

using the designated space. This will help us manage parking efficiently and avoid any 

confusion. 

If you have any questions or require further assistance, please do not hesitate to contact the 

management office. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 

[Title] 

[Apartment Management Name] 

[Contact Information] 


