
Association Paperwork Submission Timeline 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Association's Name] 

[Address] 

Dear [Recipient's Name], 

We are writing to provide you with the essential timeline for submitting the necessary paperwork 

for [Association's Name]. Please find below the key dates and deadlines: 

• Initial Submission Deadline: [Insert Date] 

• Review Period: [Insert Start Date] to [Insert End Date] 

• Revisions Due: [Insert Date] 

• Final Submission Deadline: [Insert Date] 

• Approval Notification: [Insert Date] 

We appreciate your attention to these deadlines and look forward to your timely submission of 

all required documentation. 

If you have any questions or need further clarification, please do not hesitate to reach out. 

Sincerely, 

[Your Name] 

[Your Title] 

[Association's Name] 

[Contact Information] 


