
Construction Project Information 

Date: [Insert Date] 

To: [Recipient's Name] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

We are pleased to inform you about the upcoming construction project that the [Association 

Name] is initiating at [Project Location]. This project aims to [briefly describe the purpose and 

goals of the project]. 

Project Details: 

• Project Start Date: [Insert Start Date] 

• Estimated Completion Date: [Insert Completion Date] 

• Contractor: [Contractor's Name] 

• Scope of Work: [Brief description of the work to be done] 

We anticipate some disruptions during the construction phase, and we will strive to minimize 

any inconvenience to the residents. Regular updates will be provided through [insert 

communication method, e.g., email, newsletters]. 

For any queries or further information, please do not hesitate to contact us at [Contact 

Information]. 

Thank you for your understanding and support. 

Sincerely, 

[Your Name] 

[Your Position] 

[Association Name] 

[Contact Information] 


