Dear Team,

We are excited to announce an upcoming IT upgrade that will enhance our systems and improve
our overall efficiency. The upgrade will take place on [date] and is expected to last until [end
date].

During this period, you may experience temporary disruptions in some services. We encourage
you to plan your tasks accordingly and to reach out to the IT department if you encounter any
issues.

This upgrade will provide us with:
o Improved system performance
e Increased security measures
o New features to enhance productivity
Please do not hesitate to contact us if you have any questions or concerns regarding the upgrade.
Thank you for your understanding and support.
Best regards,
[Your Name]

[Your Title]
[Association Name]



