
Notification of Professional Review 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Association/Organization Name] 

[Address] 

Dear [Recipient's Name], 

We are writing to formally notify you of an upcoming professional review regarding the 

compliance of [Association/Organization Name] with established standards and regulations. 

The review is scheduled for [Insert Date]. During this process, we will assess and evaluate your 

association's adherence to compliance requirements as set forth in our guidelines. 

Please ensure that all relevant documentation and records are prepared for review by the 

scheduled date. If you have any questions or require further clarification, do not hesitate to 

contact us at [Insert Contact Information]. 

Thank you for your attention to this matter. We look forward to your cooperation. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Contact Information] 


