Data Privacy Breach Response

Date: [Insert Date]

To: [Insert Recipient Name]

From: [Insert Your Association Name]

Subject: Notification of Data Privacy Breach

Dear [Recipient Name],

We are writing to inform you about a recent incident that may have compromised the data
privacy of our members. On [Insert Date of Breach], we discovered that [briefly describe the

nature of the breach].

We take this matter very seriously and are currently investigating the incident. As of now, we
have determined that the breached data includes:

e [Type of Data 1]
e [Type of Data 2]
e [Type of Data 3]

We have implemented measures to secure our systems and prevent further breaches, including
[briefly outline measures taken].

We recommend that you take the following steps to protect yourself:
1. [Recommended Action 1]
2. [Recommended Action 2]

3. [Recommended Action 3]

If you have any questions or need further assistance, please do not hesitate to contact us at [Insert
Contact Information].

We sincerely apologize for any inconvenience this may cause and appreciate your understanding
as we work to resolve this issue.

Sincerely,
[Your Name]
[Your Position]

[Your Association Name]



[Your Contact Information]



