
Follow-Up on Conference Registration 

Date: [Date] 

Dear [Recipient's Name], 

We hope this message finds you well. We are writing to follow up regarding your registration for 

the [Name of Conference], scheduled for [Conference Date] at [Venue]. 

As we finalize the attendee list and prepare for an engaging experience, we would like to confirm 

your participation. Please let us know if you require any additional information or assistance 

regarding the conference agenda, accommodations, or travel arrangements. 

If you have yet to register, there is still time! Please visit our website at [Website URL] to 

complete your registration by [Registration Deadline]. 

We look forward to welcoming you to [Conference Name] and are excited about the valuable 

insights and networking opportunities that await. 

Thank you, and we hope to see you soon! 

Sincerely, 

[Your Name] 

[Your Position] 

[Association Name] 

[Contact Information] 


