
Lost Personal Items Report 

Date: [Insert Date] 

To: [Landlord's Name] 

[Landlord's Address] 

[City, State, Zip Code] 

Dear [Landlord's Name], 

I hope this message finds you well. I am writing to formally report the loss of personal items that 

occurred in my apartment, [Your Apartment Number], located at [Apartment Address]. 

The items lost include: 

• [Description of Item 1] 

• [Description of Item 2] 

• [Description of Item 3] 

I believe the loss occurred on [Specific Date or Timeframe]. I have taken all reasonable steps to 

search for the items and would appreciate any assistance you may be able to provide in this 

matter. 

Please feel free to contact me at [Your Phone Number] or [Your Email Address] if you need any 

further information. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Apartment Number] 

[Your Contact Information] 


