
Safety Protocol Suggestions for Upcoming 

Event 

Date: [Insert Date] 

To: [Event Organizer's Name] 

From: [Your Name] 

Subject: Suggestions for Enhancing Safety Protocols 

Dear [Event Organizer's Name], 

I hope this message finds you well. As we prepare for the upcoming event on [Event Date], I 

would like to propose some safety protocol suggestions to ensure the wellbeing of all attendees 

and staff. 

Suggested Safety Protocols: 

• Implement mandatory health screenings at the entrance. 

• Ensure proper signage for social distancing measures. 

• Provide hand sanitizing stations throughout the venue. 

• Encourage attendees to wear masks when social distancing cannot be maintained. 

• Establish an emergency response plan in case of health-related incidents. 

• Regularly disinfect high-touch surfaces. 

These measures not only enhance safety but also instill confidence in our attendees. I believe that 

by adopting these protocols, we can create a safe and enjoyable atmosphere for everyone 

involved. 

Thank you for considering these suggestions. I am looking forward to discussing them further 

and working together to ensure a successful event. 

Sincerely, 

[Your Name] 

[Your Contact Information] 


