
Association Finance Audit Reminder 

Date: [Insert Date] 

Dear [Member's Name], 

We hope this message finds you well. This is a gentle reminder regarding the upcoming finance 

audit for our association. 

The audit will take place on [Insert Audit Date] and your participation is crucial for ensuring 

transparency and accuracy in our financial reports. 

Please prepare the necessary documents and be available for the audit process. 

If you have any questions or need assistance, feel free to contact us at [Insert Contact 

Information]. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Association Name] 


