
Executive Summary of Findings 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Executive Summary of Research Findings 

Dear [Recipient Name], 

We are pleased to present the executive summary of our recent findings regarding [insert topic of 

research]. This comprehensive study aimed to [insert purpose of study] and has yielded 

significant insights that we believe will be valuable to our association. 

Key Findings 

• [Finding 1 - brief description] 

• [Finding 2 - brief description] 

• [Finding 3 - brief description] 

Conclusions 

Based on our findings, we recommend [insert brief recommendations]. These steps could 

enhance our efforts towards [insert relevant objective]. 

Next Steps 

We suggest scheduling a meeting to discuss these results in detail and to plan the way forward. 

Please let us know your available dates. 

Thank you for your attention. We look forward to your feedback. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Association] 


