
Association Industry Briefing 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Industry Briefing and Developments 

Dear [Recipient's Name], 

I hope this message finds you well. We would like to invite you to our upcoming industry 

briefing scheduled for [Insert Date] at [Insert Location/Time]. This event will focus on the latest 

developments within our association and the broader industry. 

During the briefing, we will cover key topics including: 

• Recent regulatory changes 

• Industry trends and forecasts 

• Updates on association initiatives 

• Networking opportunities with industry leaders 

Your participation will be invaluable as we navigate the current landscape and plan for the 

future. Please confirm your attendance by [Insert RSVP Date]. 

Thank you for your attention, and we look forward to seeing you at the briefing. 

Best regards, 

[Your Name] 

[Your Position] 

[Association Name] 

[Contact Information] 


