
Urgent Association Meeting Announcement 

Dear [Association Members], 

We are writing to inform you of an urgent meeting scheduled for [Date] at [Time]. The meeting 

will take place at [Location]. 

The primary agenda for this meeting will include: 

• [Agenda Item 1] 

• [Agenda Item 2] 

• [Agenda Item 3] 

Your attendance is crucial as we will be discussing important matters that require immediate 

attention. 

Please RSVP by [RSVP Deadline]. 

Thank you for your prompt attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Association Name] 


