
Immediate Meeting Alert 

Dear [Association Members], 

We are writing to inform you of an immediate meeting scheduled for [Date] at [Time]. The 

meeting will take place at [Location] / via [Platform] for [Purpose of the Meeting]. 

Please confirm your attendance by replying to this email. 

Thank you for your immediate attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Association Name] 


