
Statutory Compliance Alert 

Date: [Insert Date] 

To: [Insert Recipient Name] 

[Insert Recipient Address] 

Dear [Insert Recipient Name], 

We are writing to inform you about important statutory compliance matters that require your 

attention. As an association, it is crucial that we adhere to the relevant regulations to maintain 

our standing and avoid penalties. 

**Key Compliance Areas:** 

• Membership Record Updates 

• Financial Statement Filings 

• Annual General Meeting (AGM) Requirements 

• Tax Reporting Obligations 

Please ensure that the necessary documents and reports are submitted by the respective deadlines 

to remain compliant. 

If you have any questions or require assistance, feel free to contact us at [Insert Contact 

Information]. 

Thank you for your attention to these important matters. 

Sincerely, 

[Your Name] 

[Your Position] 

[Association Name] 

[Association Contact Information] 


