
Letter Template for Association Legal 

Obligations Briefing 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Association Name] 

[Address Line 1] 

[Address Line 2] 

[City, State, Zip Code] 

[Recipient Name] 

[Recipient Position] 

[Recipient Organization] 

[Recipient Address Line 1] 

[Recipient Address Line 2] 

[City, State, Zip Code] 

Dear [Recipient Name], 

We are writing to provide you with a briefing on the legal obligations that our association must 

adhere to in order to operate effectively and within the law. This briefing seeks to outline the key 

aspects of our liability, governance, and other statutory requirements. 

1. Governance 

It is essential that our governing documents, including our bylaws and articles of incorporation, 

are kept up to date to reflect current laws and practices. 

2. Financial Obligations 

As an association, we are obligated to maintain accurate financial records and submit necessary 

tax filings annually to remain compliant with IRS regulations. 

3. Risk Management 

We must implement risk management strategies to protect our members and the association from 

potential liabilities. 

4. Employment Laws 



All staff and volunteers must be trained and compliant with employment laws to avoid legal 

repercussions. 

We encourage you to review this information carefully and reach out if you have any questions 

or require further clarification on any of the points discussed. 

Thank you for your attention to these important matters. 

Sincerely, 

[Your Name] 

[Your Position] 

[Association Name] 


