Dear [Recipient's Name],

| hope this message finds you well. As we gear up for our upcoming association event scheduled
for [Event Date], we want to ensure that it is both enjoyable and valuable for all attendees.

We would greatly appreciate your insights and suggestions on various aspects of the event,
including:

e Topics and speakers

e Format and structure

« Venue considerations

e Activities and entertainment
e Food and beverage options

Please feel free to share your ideas by [Response Deadline]. Your input is invaluable to us as we
strive to create an engaging and successful event.

Thank you for your time and consideration.
Best regards,

[Your Name]

[Your Position]

[Association Name]
[Contact Information]



