Pre-Event Evaluation Request

Dear [Recipient's Name],

As we prepare for the upcoming [Event Name], we are seeking your valuable insights to enhance
our association engagement efforts. Your feedback is crucial in ensuring the success of this
event.

Please take a moment to evaluate the following aspects:

o Goals and Objectives: How well do you think the event aligns with our association's
goals?

o Target Audience: Do you believe our target audience is adequately defined?

o Content Relevance: How relevant do you find the topics and speakers selected for the
event?

« Potential Engagement: What suggestions do you have to increase engagement during the
event?

Your input is invaluable to us and will directly impact the overall success of [Event Name].
Please send your responses by [Response Deadline]. Thank you for your support!

Best regards,

[Your Name]

[Your Position]
[Association Name]
[Contact Information]



