
Dear [Recipient's Name], 

We hope this message finds you well. As we prepare for our upcoming association event, we 

would greatly appreciate your insights and feedback to help us ensure its success. Your 

experience and perspective are invaluable to us. 

Please take a moment to consider the following areas: 

• What topics do you believe would resonate most with our attendees? 

• Are there any specific speakers or facilitators you would recommend? 

• What format (workshops, panels, networking sessions) do you think would be most 

beneficial? 

• Do you have any suggestions for improving attendee engagement? 

We kindly request your feedback by [Deadline Date] to allow us ample time to incorporate your 

suggestions. Please reply to this email or contact us at [Your Contact Information]. 

Thank you for your support and commitment to making our event a success. We look forward to 

your valuable input! 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 


