
Approval Letter for Business Collaboration 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Position] 

[Recipient's Business Name] 

[Recipient's Business Address] 

Dear [Recipient's Name], 

We are pleased to inform you that your proposal for a collaboration between [Your Business 

Name] and [Recipient's Business Name] has been approved. We believe that this partnership will 

be mutually beneficial and will enhance the services provided to our customers. 

The collaboration will commence on [Start Date] and will include the following terms and 

objectives: 

• [Objective 1] 

• [Objective 2] 

• [Objective 3] 

Please confirm your acceptance of this collaboration by signing and returning a copy of this 

letter by [Response Deadline]. We look forward to working together and achieving great success. 

Thank you for your partnership. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Business Name] 

[Your Business Address] 

[Your Contact Information] 


