
Association Concerns Acknowledgment 

Date: [Insert Date] 

[Member's Name] 

[Member's Address] 

[City, State, Zip Code] 

Dear [Member's Name], 

We would like to acknowledge the receipt of your concerns regarding [briefly describe the nature 

of the concern]. Your feedback is important to us, and we appreciate you taking the time to bring 

this matter to our attention. 

We want to assure you that your concerns are being taken seriously, and our team is actively 

reviewing the situation. We will follow up with you shortly to provide an update. 

If you have any additional information or questions in the meantime, please do not hesitate to 

reach out to us at [association contact information]. 

Thank you for your commitment to our association and for helping us maintain a positive 

environment for all members. 

Sincerely, 

[Your Name] 

[Your Title] 

[Association Name] 

[Contact Information] 


