
Dear Residents, 

We hope this message finds you well. We are writing to provide you with an update regarding 

the substantial repairs taking place in our building. 

As you are aware, we have been working diligently to address the necessary repairs to ensure the 

safety and comfort of all occupants. We are pleased to inform you that the repairs are 

progressing according to schedule. 

Current Status: 

• Roof repairs were completed on [insert date]. 

• Plumbing issues are being resolved with an expected completion date of [insert date]. 

• Electrical upgrades are in progress, with an anticipated wrap-up by [insert date]. 

Next Steps: 

We will continue to keep you updated as we move forward. Our next update will be sent out on 

[insert date]. If you have any questions or concerns in the meantime, please do not hesitate to 

reach out. 

Thank you for your patience and understanding during this time. Your comfort and safety are our 

top priorities. 

Sincerely, 

[Your Name]  

[Your Position]  

[Company/Organization Name]  

[Contact Information] 


