
Attendance Verification 

Date: [Insert Date] 

To Whom It May Concern, 

This letter serves to verify that [Participant's Name] attended the association training session held 

on [Training Date] at [Location]. 

The training session covered the following topics: 

• [Topic 1] 

• [Topic 2] 

• [Topic 3] 

We appreciate [Participant's Name]'s participation and commitment to professional development. 

For any further inquiries, please feel free to contact us. 

Sincerely, 

[Your Name] 

[Your Position] 

[Organization Name] 

[Contact Information] 


