
Approval Notification 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Association Name] 

Subject: Approval of Training Gathering 

Dear [Recipient's Name], 

We are pleased to inform you that your request for the upcoming training gathering, titled 

"[Training Title]", has been approved. The gathering is scheduled for [Date] at [Location]. 

The objectives of this training are to [Briefly outline objectives]. We believe that this training 

will greatly benefit all participants and enhance their skills in [Relevant Area]. 

Please ensure all participants are informed and prepared for the gathering. We appreciate your 

efforts in organizing this training and look forward to a successful event. 

If you have any questions or require further assistance, please feel free to reach out. 

Thank you for your commitment to our association. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Association Name] 

[Contact Information] 


