
Formal Invitation to Speak at the Annual 

Association Conference 

Dear [Speaker's Name], 

On behalf of [Association Name], we are pleased to invite you to be a featured speaker at our 

upcoming Annual Conference, scheduled for [Date] at [Location]. Your expertise in [Speaker's 

Area of Expertise] would greatly benefit our attendees. 

We would be honored if you could share your insights through a presentation entitled "[Proposed 

Topic]." The conference will gather professionals from various backgrounds, and your 

participation would undoubtedly enrich the discussions. 

If you accept our invitation, please let us know your availability for a brief call to discuss details. 

We appreciate your consideration and look forward to the possibility of welcoming you as a 

speaker. 

Thank you for your time. 

Sincerely, 

[Your Name] 

[Your Title] 

[Association Name] 

[Contact Information] 


