
Collaboration Proposal for Association 

Conference 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Your Organization]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient's Name]  

[Recipient's Position]  

[Recipient's Organization]  

[Recipient's Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to propose a collaboration opportunity for the upcoming [Conference Name] 

scheduled for [Conference Dates]. As an expert in [Your Area of Expertise], I believe that my 

participation would greatly contribute to the success of the conference. 

My proposal includes [briefly outline your proposal, e.g., giving a keynote speech, conducting a 

workshop, or participating in a panel discussion]. I am confident that my insights on [specific 

topics] will resonate with attendees and enhance their overall experience. 

I would love the opportunity to discuss this further and explore how we can work together to 

create a memorable event. Please let me know a convenient time for us to connect. 

Thank you for considering my proposal. I look forward to your response. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Organization] 


