
Request for Funding Support 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Association Name] 

[Address] 

[City, State, Zip Code] 

[Recipient's Name] 

[Recipient's Position] 

[Organization Name] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing on behalf of [Association Name] to request funding support for our upcoming 

project, [Project Name]. Our association is dedicated to [brief explanation of the association's 

mission and objectives]. This project aims to [briefly describe the goals and impact of the 

project]. 

The total budget for this project is [insert amount], and we are seeking [insert amount] in funding 

from your organization to help us achieve our goals. The funds will be allocated towards [briefly 

outline what the funds will be used for]. 

We believe that [Organization Name] shares our commitment to [mention any alignment in 

values or missions] and would greatly benefit from being involved in this project. The support 

from your organization would not only assist us in [state expected outcomes] but also enhance 

your visibility and engagement within the community. 

We would love the opportunity to discuss this project further and explore how we can work 

together. I am available for a meeting at your convenience, and I can be reached at [Your Phone 

Number] or [Your Email]. Thank you for considering our request. 

Sincerely, 



[Your Name] 

[Your Position] 

[Association Name] 


