
End-of-Year Report Briefing 

Date: [Insert Date] 

To: [Insert Recipient Name] 

From: [Insert Your Name] 

Subject: Association End-of-Year Report Briefing 

Dear [Recipient Name], 

As we approach the close of another successful year, I am pleased to provide you with a briefing 

on our association's activities, achievements, and financial standing for the year [Insert Year]. 

The report highlights the key initiatives we undertook, member engagement statistics, and our 

overall impact within the community. 

Key Highlights: 

• [Highlight 1] 

• [Highlight 2] 

• [Highlight 3] 

Financial Overview: 

Total Revenue: $[Insert Amount] 

Total Expenses: $[Insert Amount] 

Net Profit/Loss: $[Insert Amount] 

Looking ahead, we have exciting plans for [Insert Next Year], including [Insert Future Plans]. 

Your continued support is vital as we strive to [Insert Association Goals]. 

Thank you for your commitment to our association. Should you have any questions or wish to 

discuss further, please feel free to reach out. 

Sincerely, 

[Your Name] 

[Your Position] 

[Association Name] 



[Contact Information] 


